
Knowledge Resource Centre

Process of Stock Verification of Books
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Knowledge Resource Centre
Reading Materials Procurement Process

Sending propoeal b
Board of Managenrent

for Appronal (if the

arnount is nue than
Rs.1 Lalfi.)

Sending proposal to
Govenring Council

Chairrnan for Approval

Gf the amount is rnore

than Rs.IO,UIO.OO)

Gefting Sanctinn

Placing order of the reading material

Informing the u*rs tilrrough Medias (after receiving

the material) like Notice, e-mail, SMS, Whatsapp etc.
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Demand from Users

(Students, Director, Staff & Members)

Checking l'rst of Demand with library Catalogue
(to avoid duptication)

Getting Approval from Library Commlttee

Checking with "Budget"

Sending proposal to
Director for Sanction
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House Keeping ilaintenance Process '
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IT Centre

Process of Stock Verification of IT Equipment
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Formation of G.G. and its role in Management of the Institution
Gommunicated by Director, proposals from Staff & Students,

Goveming Council is formed forthe
tenure of 2 Yearc

Dircctor:{Ex S*rctary)

Proposal up to Rs, I Laks

Proposal from Staff and Students

Foruvarded to BOM for Recommendation
(Proposals beyond Rs. { Lakh}
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Approved/Disapproved and
Sanctioned/not sanction by GG

GG Meeting Resolutions
Appro.vedlDisapproved and , ,.

Sanctionedlnot sanctisn b3r Board' of

Board of Management: Meeting
Resolutions

I
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Forwarded to GC for approval and
sanction



Formation of G.c. and its rore in Management of the InstitutionGonrmunicated by Direetor, proposals from staff & students.

Governing Council is forrnld ftrthe
tenure of 2 years

€
-ofHcio

Approved/Disapproved and

-S.:Ttioned/not 
sanction by GC

Forwarded to GC for approval and
sanction

e
MeetingGC

fu ProPosal from Staff and Students
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Forwarded to BOM for Recommendation
{Proposafs beyond Rs. I Lakh}

ApplovedlDisapproved a ndi ^ryrvvEqrllrraPprovgo and
Sanctioned/not sanction by Board of

:_-. Management

l'.1''(t
Board of Management: Meeting

Resolutions
- -*ti*-

\'

GC Meeting Resolutions
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BIRECTOR

(L.$. tnstitule of Managemerrt

Education & Research

Proposal upto Rs. I Laks

Communicated to Director


