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4.4.2 Details of Annual Maintenance Contracts

Sl

No. |Name of the Contractor Description Date of Contact

1 Karnataka Fire N Safe Fire Extinguisher January, 2023

2 Pritamkumar C. Karnataki House Keeping Maintenance | September, 2022

3 Mr. Yallappa S. Havannavar Garden Maintenance April, 2022

4 Electrical Inspector Office Transformer Maintenance June, 2022

5 Powercare Sales & Services Generator Maintenance. December, 2022

6 OTIS Elevator Companay Elevator Maintenance MNovember, 2022

7 3i global Inc. Software (website) August, 2021
Maintenance

8 Softline Computers Software (MS Windows February, 2023
Licensing) Maintenance

10 Informant Networks Firewall (Web Security) March, 2022
Maintenance

11 EBSCO Intermational Inc. EBSCO Business Source June 2022
Elite (e-journals)

12 EBSCO International Inc. Business Core Collection (e- | April, 2023
books)

13 Informatics J-Gate Social Sc. & February, 2023
Humanities (e-journals)

14 Easylib Software Pvt. Ltd. Library Management November, 2022
Software

15 DELNET Networking Centre June, 2022

16 M Secure Integrated Services LLP Security Maintenance October, 2022




To, 29'h September, 2023

Hon'ble Chairman,
KLS IMER, Belagavi

Subject: Regarding formation of Maintenance Committee.
Respected Sir,

As per Criterion 4.4.2 of NAAC under the Physical Facilities Head, we need to form one
Committee in the name of Maintenance Committee headed by the Director. Hence, | am
proposing herewith the Committee with following staff members and their responsibilities.

List of Committee Members

Sl. Name of the Staff Designation Responsibilities
No.
1 | Dr. Arif Shaikh Director Head of the Committees

2 Mr. Sumanth Desai

Asstt. Professor

Solar energy Power Panels &
Coordinator, IT Infrastructure

3 Mr. Sunil Kulkarni

Librarian

Coordinator, Library

4 Mrs. Sapna Kulkarni

Instructor, IT Dept.

5 Mrs. Anupriya Kanbarkar

Asstt, Instructor, IT
Dept.

6 Mrs. Sushma Rawoot

Asstt. Instructor, IT
Dept.

In-charge & Maintenance of two IT
Labs., Class Rooms,
Conference/Workshop/Seminar Hall,
Auditorium, Networking System,
Website, Server Room, and other
Social Media related matters

7 Mr. George Rodrigues

Asstt. Physical
Director

Coordinator- Sports, Games & Gym.

8 Mr. Amol Naik

Asstt. Librarian

In-charge of Digital Library, Audio-
Video Recording Room, Public Address
System & Digital Display System

9 Mr. Ajit Walvekar

Office
Superintendent

Lift, Rain Water Harvesting & Other
overall Campus Maintenance

This is for your kind permission.
Thanking you,

Yours faithfully,
-

i.
Dr. Arif Shaikh
Director




Fire Extinguisher Maintenance
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Garden Maintenance

USRS ST, S s —— E UJIIL I —— e B Loty
Harnatak Law Soclaty's @/
INSTITUTE OF MANAGEMENT EDUCATION
AND RESEARCH

“Autonomous (UGC)™

o (DB31) 2405511,12,13. Parmanrmty Afibated o FAani Channisma Uniarity. Belagas

Faot : (0831) 2481745 Reacrgyanad iy mu..'mm

E-mai ; dirsctorgkuimer.edu Under 2 @Atz O T —————

Rel: KLS/IMER/ 89 foxg /2022 Date: 28-03-2022

To,

Mr. Yallappa S Havannavar Ik

Piranwadi

“Telagavi

Sub: Renewal of maintenance contract of garden at KLS IMER campus for the
year 2022-13. o

- §
e -

As per GC Meeting Resolution No.11 dt. 23.03.2022 maintenance contract of garden
at KIS IMER campus |5 renewed for a period of one year w.e.f. 01.4.2022 to

31.3,2023 for Rs. 12,000 per Month Inclusive of all taxes.

Following are the terms and conditions.

1. One person should be there to ook after the garden work full d.-,-,&m-u.- = Sowps
_ 2. Materials worth Rs. 2000/- will be supplied by the college as and when required
1 and agreed.

3. Repotting work should be done strictly as and when required

4. Garden Cleaning and watering work should be done daily.

This is for your information.

Thanking You,

QxR LT

Sy Mo TT, Visdgaon Rosd, Adsrsh Ksgar, | i, Belagei-590011_ Web : wenw. kisimersdu

Transformer Maintenance

AND RESEARCH

Karnatak Law Society's @
INSTITUTE OF MANAGEMENT EDUCATI

“Autonomous (UGC)"
o (0E31) 2408811,12,13. Permanerily Affissind 1o Fan Chanansd Lisersty, Beags
Fax ¢ (DE31) 2481748 Racogriaad by :ﬁhﬂ
E-mail : directoniikisimer.sdu Urdtar 2 () & 12 (B) — 3
Ref No: KIS/IMER/53/ T3y 22 Dote: 25-06-2022

To,

The Deputy Chief Electrical Inspector =
O/o the Deputy Chief Electrical Inspector

Belagavi Circle

Mo 63 & 064, Ground Floor,

Suvarna Soudha, Belagavi

Respected Sir,

Sub: Regarding periodical inspection fees paid for the year 2022-2023

Ref: Your letter No: DCEL/BGV/DEI- :I.,."DEI I.||" HT- 018/2022-23f
1031/30.05.2022 « %

With refernce to the above subject, we would like to inform you that, we have pald the
periodical inspection fees for the year 2022-23 on 25.08.2022, Please find enclosed the copy
of Receipt of challan paid receipt no. CROG622004 300058847 dated 25.06.2022 amounting to
Rs. 7300/-.

Kindly acknowledge the receipt of the same,

Thank N

¥

(Dr.Arif Shaikh)
Incharge Director

&

Ty Mo, TT, Vadgeon Rosd, Adsrsh Nagar, Hindwad, Belagavi-S00011. Web ; wesw, isirmsd sdu




Generator Maintenance

Elevator Maintenance

CONTRACT PRICE
| amc | Payment H Taes/ ST
Contractna | Noofumits | o | Togres Basc Frice | pyarg ag applicakle o
SIMTBOTI | ONE o1,11.2022 m*; As.72,000.00 Rs.12 950.00 s, B4 060,00

= Originel
, POWERCARE SALES & SERVICES @
1779/A/B Kelkar Baug Dharmveer Sambhaji Chowk
: Belgaum-590001
' + Ph:0831-4205190, Cel: 09341655499 %
: GSTIN No:29AHSPD9942R1Z4
Fu- [ivla 266/2022-23
Kame : THE DIRECTOR Inv Date: 13.Dec, 2022
KLS IMER COLLAGE P.0. Mo
Address: Belgaum PO Dt :
g'm: ZIAAMATISIITS Dispatch:
: KA
Sr Mo HEN | GSTRate | Qty Uit Rate Amgunt
"1 |Lubeoll 15W 40 710 16% 20 Lir 23800 476000
2 Lube ail filter Ba21 16%, 2 Nos 475.00 B50.00
a Fued fllter cum water separator 21 18% 2 Mo 115000  2300.00
4'  |Coonat additive concentrate 20 18% 10 Lir 170u0g 1700000
5 |Abrfiler 421 1%, 2 Hos 195000  3900.00
6  |Cotton waste 6310 % 2 Kg 50.00 100,00
7 |Electrical cleaner 34za 16% F] Nos 144.00 288.00
bl [Services charges for attending your 998719 | 18% 2 Nos 150000 300000
2.5 KVA DG sot fior preventive
TS Fliea ]
; -
K.L.B. Insthtute of Ll oy o
Educstion & Research geigzum ;ﬂgzw- e e
fput @ % 151182
Inward H2. 340 Scction........ CGST Output @ 2.5% 250
3 | [ SG5T Output @ 2.5% 250/
riam e Round off 036
= | Total] 19927.00
|A~ unt im words--—-
' HMMIWHHMF-‘EQ{-
IGST CGET ssr |
Value [ Rate | At [ Wawe | Amt | am | Amt
1679800/ e | 151183 99 151182
. S 100.00 15% z50] 2.5% 150
For: Powercare Sales & Services .,
= Sales & 5
1T79/4/8, Melkar Bau Company’s Bank Details
BELGAUM - 550001 Bank Mame :  ICICI Bank Lad Collage Road
Cell : 9341655499 Afc Mo Z41TOS0006TE
W declare that this isvoice shows the actual price of the IFS Code ICICOM2417
poods desoribed & that o8l partculars are true & cormect.
Lamrest @ 1A% PA will be charged o= nverdus. Bank Name Bank 0f Baroda Main branch
§ B nery el rmre B ko Back of auchisge. Afc Ne 1 0S230200000147
Subject o Belgmem jurisdiction. IFS Code BARBOBELGAL
B A
(Zera) |

This is s Computnr Generated Invioce

-

Cortract price [in wonds).. .

Accepled by THE CUSTOMER

BY .x;f"'?

e

SIGHATURE : _
.- DIREGISE—
TITLE ; of Management
s Education & Research
DATE : g

Elghiy bouf tousang nmy hunored sy rupeeoy.

OTIS ELEVATOR COMPANY (INDIA) LIMITED

gy Raghavendrg H-T818T664.30
o = ';".‘ﬁ.'_

[ .
P
Tt 55

et
e

SIGNATURE :

TTLE -_Sr. Service Execuliva

DATE :

For any assistance, Call OTIS LINE
Toll Free Number : 1800-103-0055 / 1800-22-7777

Vian Lk al W allseom

OTIS




Software (Website) Maintenance

Karnatak Law Society’s
INSTITUTE OF MANAGEMENT EDUCATION
AND RESEARCH

=Autonomous (UWGC)™
Farmarenity ARlalac o Ran Chanmaimima Un by, Beiagav
r. Atul R. Deshpande Pseagrsed by AICTE, Hew Dolbi
WP A A, [Trmeomice, . Bhses | Pesncs) Apgproreed by Gara. of Knrrasinks, Bengsiory
RECTOR
Ref: KLS/IMER/Comp, Lab/Website/2020-21 |39 Date 21.08.2021
Ta
M5 Global ,
Dalgaum
i,
PURCHASE ORDER

Sub: Purchase arder for Wabsite hosting and AMC
— Aa per |otter dated 03.08.2021 and GC resslution Mo 6 dated 11.08.2021, you are hernghy
requested to ronew website hosling and AMC for KLS IMER Websile at a total cost of Bs.
© 50,400/ {Rugees Fifty Thoussnd Four Hunered Only)
| e Description y |irlmthh._
LM Wk Hosting Server Features for weea kisimer, edu inchedes
*  Dadicsted Virtuad Private Sorver irom 1BM Coud Serices,
= Dedicated C Panel and 'WHM
= Managed Security Services from BBM enaurs that the website i4 abeays
salfe From hocking B loads Faster comparrd 10 other serers,
VS Configuration: 3%, 40000
*  2GE RAM
* 12566 Hand Dk
= Proceisor X Core

Speed 1D0MEFS |

Poaled Bandwidth 250GH .
Annual mainlenanees contract for wewss bhirser edy wobsite Includes
*  Unlimited u-dates to the wrbsite, .
*  Ugheep of the webnite and HTWL 5§ Template

= loyoar contract [2071-2022) Vakd wp to Oetober 2022 Le. from 1,10.21 -
1 3092021 B " |
R Total Amourt ' 50,400.00
The above rates are inclusive of all taxes applicable as on this day. For Turther ﬁ'ﬂaﬂj s
tha onder youw are requested to contact Director IMERL

Yours mm‘mma Hﬁ,.\ .

.{It.i%rg.\£mnuuj 3

mmm
J- . 77, Vage PR A W (0831) 405611,12,13. Pax : (831) 2481748

: BEODE 17014
I, Bedagend - SB0 071, Call

P —— Eormail © deracioni] kissmi sdu
foballe : - Lirwcier 3 1F) & 92 1)

Software (Windows) Maintenance

.TuMHMJ . INR Hinetesn Thousand Three Hundred Fifty Only

. TAXINVOCE _
'i‘"“ COMPUTERS ;ﬁvmm _H“TW_._ a0,
SALES ASERVICE CENTRE SOFTMBS | 25-Feb-2023
H, MO 386 AFREEN MAMZIL VADGOUN [Dlivery Mole | WiodelTerms of Paymeni |
BELAGAVI [
Sy e R s R ——
E-Mail | soflaptopsaespmal com : L | s ol i l ; N L
Buyer Huyers Grder o 'Gaied
The Director IMER College mm_&ﬂ’h“m ot
Balsgav | Despatch Document o | Dedivery Note Date
State Name . Karnataka, Code : 29 J !
| Daspaichen through 'Tbulmnn
i S B LIS s
=] Description of Goots ':mﬂ.t Cuaniity | Faw  per|  Amoumt |
o P b o .27 s il !
1 | Softwers ' 1nos 10750000 nos  1,07,500.00
MizremoRt Wik Losnging i the | |
Yoar 2023 Duktowdy ding Licsapk |
Qiv E 1 ¥r Academic Enf-25 | |
| |
CGST | 8,675.00
SGST | 9.67800
|
|
— Tol | ines| ¥ 1,26,850.00
. = 5 . v T KR A0E|
INR One Lakh Twenty Six Thousand Eight Hundred Fifty Onily -
¥ HBMSAC | Taxable |  Coenirai Tex | Gtwie TEx Total
S J‘q Value | Hale | Amouni | Al | Amoum
187, i i T !
__Tetal 1,07,500.00] B e7800, | 5

Compary's PAN © AQMPC1BATH

We declane (nal Tis nvowce Shows tha actual phice of the
goods descited and ihal ol particulans ane tree and
COeTEct.

BUBJECT TO BELAGAV] JURISDICTION ;
This is @ Compuber Ganeraied roice




Firewall (Web Security) Maintenance

TAX INVOICE
GCustomen Involce Mo: 21-22/5/39
KLS Inatitute of Managenment " 8 L
Education and Research o
8. No. 77, Adarsh Magar, Retarence:
| Belgaum KLSAMER/BOVSM A/ Comp, Dept/ 2002
rierrnant Metworks Karrataka
#1714, 3rd Floor, Ph: BB45G0BEZS . - ot s
Ramdey Galli, GSTIN: Unregisterad i Payment Terms: 100% Against
GETIN: 28ANTPDS011C120 -
Phe +81 B3 2450820
M: +51 S8B00 35128
L
# Ham Description HSN/SAC OQuantity Taxes Price Per Unit  Amount
1 Annusl Msintainence Sarvice AMC 008213 1 "'{.' SGET@9% 12,000.00 12,000.00
Duredion: 266 Mar 2032 to 25th Mar 2023 = TGST @ 9%
1 12,000.00
Amount Payable (in Wonds)
Rupees Fourteen Thousand, — :
One Hundred And Stxty only’ CGST @ 0% 1,080.00
SGST @ 8% 1,080.00
- - Round Of 0.00
K.L.5. Institute of Ma t e
Education & Ronsarch Elpum ; Total 14,160.00
inward !© 916 _sgesion,........
hh-E‘.‘..a' 3 M"i_m-........... For Informant Metworks
cl-""»-M«._. ........ e - ‘_ﬁbl'
Bignatory
Mote: Bank Details;
Kincily s ol panymests by NEFT/ATGS of by Chagess i avoor of "laormant Adg Mo 8181 1828888196 51
Mstworka® Afe Types Current
Al insuss ars subjact io Baigay St oy IFSC Codee IBXLOO00 G
Irrtarant mt 18% charped on cvandus bills Baric IR Bark

Goods once sokd will not be acoepied hack Branch; Colkgs Pomd, Delgaum

EBSCO: e-Journals Maintenance
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EBSCO: e-books Maintenance

GETIN 1 TUSAZRO 1R E hare The Derpcme
Maime BB TERAT IR NE. Anwwas '::'rm':“, ard e Mo 77, Viadag
Asress. S7RA, Higrway 280 East, Somingtam h"* Hamataka

P CReemn h 550

0. of Ivvpion %ﬂ{lﬂ P_JIHH-III ﬁf“m

Dui of bvenles 11 Fatrary 2051 mnrm P

PhH Wombm  AACOL 1R8O | i | Fovean Dt M

| BRSO - eBook Business Com Callecion HII!II!!I‘!!I 58431 1| = 8550 & 1.8 T BENTZ]

Deicinnl Rlida
Taxabln Valun 1,300 L)
Aad IGET @ |6 Paler Peiri Mo 5 ef Toma 4 s0

o 5% (Faler Poe Ko, ol Terms &

Totid Mupice Valise  Rigsbis Winary S Thousss Eight Hundsd Seventy Ond
iy Qnly

[ Wergdsg Paise
Applicabie to Reverse Charge: TES
uso L] WED l L]
Teal Tia Payndln under Auverss Total Payable |nvoics vk
Charge (To be Pand by e Instfuion. § sssn € 1,835 {Tabe Padoytelsifutionln § 113000 ¢ AT
drclly i GG ] GO l

D
" ieeoporsed PAN-AACCE 38350
2 FURCHASE OROEA (PO} MUST BE IN THE HANE OF EESCO INTEANATIONAL INCORPORATED (IF APPLICABLE)
3  Payss pey amount i advance and there stoukd be no parky payTerts
A Mank Eephanps rete - 00 |Gl 08 i Commiss) sschangs s appiashle
5 Terms: bei cus wpon recsgt of ivcsoe EBSCD pusrsrioss payman io ol pediishes
6 Thin Price i valid for 21 deys from the dale of Tax iFvics
7 Srpemert & sads Arectly bom ceeriaas sepler.
0 BRSO iormaten Senaces. Indke Private L2 & @ indspeden sty 50d & 00e @ imiled & marksiog
el o ot by ERSC0 Hemajons ing, - cip,
Ginca, pour eniity & regsieed unoer G5 1 sy and oo nob pesiity s ron-lsceie onles Boien?, ine labiey o pap G5T would be 00 your Bnily undes everss drarge s
8 pav Motflcation Ko | 20T 7-inlngried Tax (Rabe| saied 285 2017 and, EESCO Iviemational iro. Inmaied in Mor-taxabie lonfiory are nok eguined o pay G5T o Online
Darahass hoosst o Aovesval Rerecan prodded

cingtan fi e clpngutn sl dhelsery ol e sritecs

Acoount Mams - EBBCO iternationsl s,
BARK HAME  Dauticts Bank

IFS CODE | DEUTOTSE0EL
ACOOUNT NOL: | BHBER000

BAMK ADDRESS | Diurscha Bk AR, Filain New Dl Global Businggs.
Service, 10-20. 1016 Fiear HT Heusa K0 Marg, 170 000 Maw Delfa

b " Ak
Cimtomers can sinn deiver chegques in favour of EBSCO indsrmaticrsl inc. of beicw sddmeas:
301303, Armal Chambers- B §. Bhikall Cams Piace. Nesr Dok -1 10085

J-Gate: e-Journals Maintenance

Informatics Publishing Limited

No. 194, RV, Road, Basavanagudi,
Bangalore - 560 004, Indin

Ted : +91-BO-40BATITT | Fax @ +91-B0-40387600

CiN: U7220CKAO0RPLOBMO1ES | GETIN | 20AACCTARMG LTR
MSMELIDYAM ; UIPAAR-IR-C0-01 P34 17 PAN © AACCT4ER60)
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Easylib Library Management Software
Maintenance Details

Eppytl Gofwarn Prain Lirmed

11478 18eh B Main Road Rajainagar Sth
Buock

Bangalors, Kamataka 360010

IN

+51 QrazEndEed

GETIN: Z3AAACI4E4801ZM

Tax Invoice

BILL TO

Thee Direschor

ELS Institute ol Manageman
Education & Ressarch, Belgawm
(o187

5Y Ma 77. Vadgaon Rioad,
Adarsh Hagar,

Hingwadh Balgaum-590011
Beigaum, Kamatzka 550011

India

State Code: 29

PLACE OF SUPPLY

28 - Kamataka

MO ACTIITY

1 Easylb Web Version License-Easylly
E.da Cloud Varsion
Eamylin 640 Wel Verson Software
Hosted on Easylip Cloud Applcation
Soltware. Hosting and Support for the
duration 151 December 2022 ko 30wh
Movember 2023,

2 Pizage consider upgrading 1o Campus
ERAP 7.2a Software by Easylib

Ky MEFT i [t of Eieyil Softmiars Pt Lid
Bari ‘Aee Bank Lid Majesic. Bangaiun
Acteunt Mo MR B0

IFEC NoUMBo00cEss

GETIN No. - 23AAACBIADNIN

PN Mo, | RAACHEEID

(o

By At | [eai e

INVOICE NO. ESPLTI2223135
DATE 22112022
DUE DATE 22/11/2022
TERMS Dus om recaipt

UMIT ary RATE AMOUNT
1 35,000.00 35,000.00

SUBTOTAL 35,000.00
COST @ 9% on 35000.00 3,150.00
SGST @ 9% on 35000.00 3,150000
TOTAL 41,300.00

vt INR 41,300.00

DELNET: Networking Centre
Maintenance Details

Tax Involce
DELNET- Develaping Library Notwork 9% Ko [ Dated
Jarwaharial Mehru mcw; DEL/2022- 13m0 IT-Jun-12
Nelgon Mandea Roas, Vasant Kusj ModeTerms of Payment
Mew Delhi-110070
GETINAUIN, OTAMAADS T88G 1 IV DELNET MEM. Ne. Cihar Fieferonces
[ Stale Mame : Delhi, Code - 07 1880 dt. IT-Jun-23 !
Buysr (BN 0} Buyern Oedar Ma. Caleal
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Security Maintenance Details

Karnatak Law Society's

INSTITUTE OF MANAGEMENT EDUCATIO
AND RESEARCH

"Autonomous (UGC)"

byt

& (0B31) 2405511,12,13. Permanently Affiialed o - Rani Channamma Linwarsity, Belagas
Fax : (0B31) 2481745 [ Recognised by AICTE, New Delhi

E-mail : direclor@isimer.edy Under 2 (1 12 (8) Agproved by Gowt of Karmataka, Bengaluey

Ref: KLS/IMER/ 89 / /2022 Date: 27-10-2022
To,

M Secure Integrated Services LLP
1607/C, Ansurkar Galli,
Belagavi

Sir,
WORK ORDER

Eub: Providing Security Guard services at KLS IMER
Ref: 1. GC Resolution No. 12 dated 12,102022
2. BOM Resolution No 20 dated 15.10.2022

With reference to the above cited subject, we hereby request you to provide one
security Guard at KLS IMER w.e.f. 01.11.2022 to 31.03.2023 at an agreed amount of
Rs_12,900/- per month as per KLS Letter No KLS/M-Secure/2021-22/2581 dated
30.03.2022. The above rates are inclusive of EPF, ESI contributions and GST as
applicable from time to time.

Note: 1. Young Guard should be appointed.

2. PF & ESI should be provided to the Guard and same should be produce to
IMER office on man;.nﬁ' basis.
3. Guard should work from 9.00 am to 9.00 pm.
~ 4. After his duty hours he has to handover the keys to another guard who is
deputed at hostel in IMER campus.
5. Supervisor name, company name and contact number must be displayed at the
entrance of Guard room aleng with guard’s photograph.

Thanking You,

" \\\\\::‘!
- K;'I\'
al
Shri, R S I"m{lik

Chairman - Governing Council
KLS’ IMER

esder Copy. B
@"l & G ﬂqﬁ R4LIB2LF O

Sy.No.T7, Vadgaon Road, Adarsh Nagar, Hindwadi, Belagavi-590011. Wab : www kisimer.edu

Incharge Director
Qeceived omgpnal  Werk




KLS - IMER, Autonomous, Belagavi

4.4:21h-r-m-hbhlud. Systems and Procedures for maintaining and utilizing Physical, academic & support facilities -classrooms, laboratory,
library, sports complex, computers etc. (Institution’s Policy with details of systems and procedures)

Organization Chart

Board of Goviding Comel Director 10AC
: Dr. Shailaja Hiremath
Management Or. Arf Shaikh Coordinator
. , 1 : i r H,, r
Coordinator (Events), Alumni Coordinator (Research Coordinator (Admission]: Prof. Ames! Kukar ﬁm 0S (Accounts)
Relations and IMF (Students Council) B Extension) (Ressarch Cantre Coordinetor (Saminers & Confarsnces) p— .
Prof. Ameet Kulkami ?MM : . il Dr. Praveen Kulkami mmm|

m@- 08 (Admin)
g Ay Shri, Ajit Walvekar

Prof. Shrirang Deshpande

e,

D
KLs of Management
Education & en weleekar )

o5 s TmEE




KLS - IMER, Autonomous, Belagavi

4.4.2 There are established, Systems and Procedures for maintaining and utilizing Physical,
academic & support facilities -classrooms, laboratory, library, sports complex, computers etc.
(Institution’s Policy with details of systems and procedures)

Formation of GC and its role in Management of the Institution Communicated

by the Director-Proposals from Staff & Students

Governing council is formed
for a tenure of 2 years *

5

Director (Ex-officio secretary) * .

Proposals from
staff and students

s

Forwarded to GC for approval and sanction

i

GC meeting held **

Proposal upto Rs. 1,00,000/-

Sereening Committee-Proposal beyond Rs. 1.00,000/-

Proposals beyond budget of Rs. 1,00,000/-
e
Approved /Disapproved
and sanctioned/not sanctioned by GC Forwarded to BOM for Recommendation
l ;
GC meeting resolutions

A8, Instituta of Managumieid
~. (Education & Ressarch

iy

DIRLG 1ot

Communicated by Director

Lole .

[RT-ATT TN .Y
A LS. Instituta of Managemend
Extucation § Rasesrs Byigacs




KLS - IMER, Autonomous, Belagavi

4umwm mwwnmm%m
m&mmmm library, wmwm

(Insttution's Policy with etails o systems and procedures)

Materials and Assets Procurement Process

Requisition letter for purchase is given by
concerned staff with details to the Director

1
Letter forwarded to office to
obtain budget provision details
! 1 |
R Screening Committee-Proposal beyond Rs. 1,00,000/-
?;"P"“’] “"":]’t’? Rs. 1,00,000/~ Proposals beyond Rs. 1,00,000/- and for
purchase of regular items purchase of major items and assets
! 1
Proposal placed before the Governing council Obtain quotation for various vendors
i
Decision Proposal Declined
4
Asset / Material purchased

K.L.S. Institute of Management
Paucation 8 Research

(prot - Sumanth Duscd)
TT Dept-




KLS - IMER, Autonomous, Belagavi

4.4.2 There are established, Systems and Procedures for maintaining and utilizing Physical,
academic & support facilities -classrooms, laboratory, library, sports complex, computers etc.
(Institution’s Policy with details of systems and procedures)

House Keeping Maintenance & Procurement of
House Keeping Materials Process

Feedback or Complaints
by Staff & Students

Maintenance in-Charge
(Designated Persons Librarian
& Office Superintendent)

Purchase of Stationary related to House Keeping
(from Librarian & Office Superintendence)

T

Appointment of Menial staff through Contractor
(By Management)

i

Supervision of Menial staff regarding cleanliness
(By Librarian & Office Superintendence)

I

Regular supervision for Hygiene and cleanliness
- (By Librarian & Office Superintendence)




KLS - IMER, Autonomous, Belagavi

4.4.2 There are established, Systems and Procedures for maintaining and utilizing Physical, |

academic & support facilities -classrooms, laboratory, library, sports complex, computers etc.
(Institution’s Policy with details of systems and procedures)

Library (Knowledge Resource Centre) Reading Materials Procurement Process

Demand from Users
(Students, Director, Staff & Members)

¥

Checking list of Demand with library
Catalogue (to avoid dugflication)

¥

Getting approval from
Library Committee

¥
—r

Budgetary Provision

¥
Sending proposal to governing council Chairman
'ﬁulm':inn{ifﬁ:mkmﬁ-h!,m-} - Sending proposal to Director for Sanction

¥ L !
Placing order of the reading material

2

Informing the users through
notice, e-mail, SM5 & Watts App.

Enowledge resource center - process of stock verification of books

Appointment of “Stock Verification
Committee” from Library Committee
¥

Undertaking of Stock Verification
from Committee

¥
Submitting of report from Stock Verification
Committee to the Director

_C-)'U-M.

LIBRARIAN
A-L8 nsituta of Managemeny
Hllnhﬁh
DIRECTOR
K.L.8. institute of Management




KLS - IMER, Autonomous, Belagavi

4.4.2 There are established, Systems and Procedures for maintaining and utilizing Physical,

academic & support facilities -classrooms, laboratory, library, sports complex, computers etc.
(Institution’s Policy with details of systems and procedures)

IT Centre - Process of Stock Verification of I.T. Equipments

Undertaking of actual stock verification of
I.T. equipments by I.T. Staff

4

Submitting of report to the I.T.
coordinator

4

Submitting of report to the Director
through the I.T. Coordinator

12

Remarks from the Director

(.P‘"-'f \‘_;-ih'lun‘l?‘l'i D'ESIEU)
IT Dept-




KLS - IMER, Autonomous, Belagavi

4.4.2 There are established, Systems and Procedures for maintaining and utilizing Physical,
academic & support facilities -classrooms, laboratory, library, sports complex, computers etc.
(Institution’s Policy with details of systems and procedures)

Sports Department - Process Chart for Procurement of
Sports & Games Materials

Request letter for purchase is given by
Physical Education Director to the Director

]

Proposal is kept for G.C.
Chairman/ G.C’s approval

¥

Upon approval the proposal is executed

4

Report is submitted for the information

L

R
ﬂarak? I
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